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Master’s Defense Notice


Step 1: Thesis Format
a. IMBA Master Thesis must be completed in the English Language.
b. Please download the cover, abstract and back cover format from IMBA website (www.imba.nuk.edu.tw).
Step 2: Apply Online for Defense

Deadline:
From registration date to 1 month prior to the end of the semester.
Application Procedure:
c. Students must apply for defense through the Online Student’s Administrative System. 
d. Students who have applied for their defense, but yet to complete it by the scheduled date should report it to the IMBA Office and Division of Academic Affairs before the end of the semester in which the defense is scheduled. Students who failed to report this situation will receive an “F” grade for their thesis score.
Step 3: Committee Member Confirmation
e. The chair oral examiner should recommend three to five members as defense committee members to be present at the defense. The name list of oral examination committee should be submitted to the IMBA Office three weeks prior to the scheduled defense date. In addition, the examinee should report transportation reimbursement for each committee member to the IMBA assistant as well. 
f. The major advisor cannot serve as the chair defense examiner. In addition, the oral examination committee is to be comprised of 3 to 5 members, in which committee members from outside of NUK must make comprise at least one third of the committee.
g. The oral examination committee members should be either specialized in the subject area, qualified in technical aspects, or demonstrated relevant experiences in which the student is going to present for the examination. Besides, members should also possess at least one of the qualifications listed below:

· To be or to have been a professor or associate professor.
· To be a researcher of the Academia Sinica. 
· To have attained PhD degree or to have significant achievements
        in academia or scholarships.
· To specialized in a specific or particular subject area, and to
demonstrate a significant achievements in academia or scholarships.

Review approval mentioned above will be granted by IMBA Program Committee members.

Step 4: Preparation For Defense
h. The venue for the oral examination (defense) setting should be confirmed two weeks prior to the examination date and the examinee is required to report the assigned venue of oral examination to the IMBA Office.
i. Completion of forms required for Oral Examination：(1) Thesis Qualification Examination Score Report for each committee; (2) one Master’s Thesis Qualification Examination Final Score Report with every committee’s signature; (3) one Thesis Revision Approval and, (4) one Approval for Final Examination/Defense of Master’s Thesis with every committee’s signature.
  
j. Other required Items: Please check transportation information from committee and a signed Payment Confirmation List from the IMBA Program assistant 3 weeks prior to your defense activity. 
k. All requisite forms available upon request from the IMBA website.
Step 5: Post-Defense
Submit Documents, as follows：
l. To the IMBA Office：(1) Thesis Qualification Examination Score Report of each Committee member; (2) one Master’s Thesis Qualification Examination Final Score Report; (3) Any available receipts collected from committee members for applying for subsidies and, (4) one Thesis Revision Approval and one Approval for Final Examination/Defense of Master’s Thesis.
m. To Advisor：one Thesis Revision Approval Form.
Effective Date For Graduation：
n. The effective graduation date for students who passed the oral examination and submit his or her master thesis in the same month is the date when he or she passed the oral examination.
o. The effective graduation date for students who passed the oral examination, but who are not yet able to submit their master’s thesis in the same month, will be assigned as the date when he or she first submitted the master’s thesis.
p. The effective graduation date for students who are still taking classes during the same semester in which the examination takes place, will be the last day of final examination. 
q. If students who are not yet able to graduate before the beginning date of the next semester （August 1st or February 1st）, must  pay the maintenance fee of next semester in order to fulfill the partial graduation requirements of NUK. 
Step 6: Thesis Upload
r. Students need to revise their master’s thesis based upon the Oral Examination Committee’s advice and then receive further approval from the chair advisor after revision. It is not until these two procedures are completed that a student will be allowed to upload his or her master’s thesis to the following website: (http://ethesys.nuk.edu.tw/ETD-db/direction05.asp).
s. In addition, it is strongly recommended to give hardcover copies of the master’s thesis to all advisors and Oral Examination Committee upon completion.
t. The uploaded master’s thesis must be in format a PDF file with the NUK watermark in the middle of each page. 
u. Procedures to Upload Master’s Thesis PDF File:

 
1. Passed the oral examination and completed thesis revision based on advisor’s approval.





(-) non-approval: 


1. Please revise the format with the following instructions provided in the Email.


2. Send it via the system for re-verification.





4. Confirm with the NUK library personnel (It may take 3 days to review.) that file is in the system. It is strongly recommended this step be carried out in person.





2. Creation of a PDF file and addition of NUK watermark for thesis upload. ( � HYPERLINK "http://ethesys.nuk.edu.tw/ETD-db/" ��http://ethesys.nuk.edu.tw/ETD-db/�)





6. 


Complete the process of submitting hard copies and electronic thesis files for final allowance of graduation.





5. Next:


1. Fill out and print-out graduation forms online.


2. Fill out three Authorization Letters for Disclosure with advisor’s signatures attached.


3. Prepare three hard copies of your thesis.


4. Submit items mentioned above to specified administrative personnel.





(+) If approved:


1. Receive a confirmation letter.


2. Print out authorization letter, then ask for advisor’s signature and then staple letter to thesis front page.


3. Log in to the system and then confirm if the thesis is available for final verification.





3. Log in to Thesis Uploading System and fill out reference by following the given instructions. (� HYPERLINK "http://ethesys.nuk.edu.tw/ETD-db/" �http://ethesys.nuk.edu.tw/ETD-db/�)  http://ethesys.nuk.edu.tw/ETD-db/http://ethesys.nuk.edu.tw/ETD-db/ (http://ethesys.nuk.edu.tw/ETD-db/) (http://ethesys.nuk.edu.tw/ETD-db/)
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